Prompt Writing Starter Pack

A Beginner-Friendly Guide to Talking to Al Clearly and Effectively

Beginner
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How to Use This Skill Pack
This Skill Pack is designed to be practical, simple, and reusable.
You do not need technical knowledge or experience with Al to use it.
You can:

o Read it straight through once

e Bookmarkitand return to it when you feel “stuck”

e Use the templates exactly as written

e Modify prompts slightly to fit your own needs

This pack works with ChatGPT and similar Al tools.

What Prompt Writing Really Is (In Plain English)
Prompt writing is simply explaining what you want clearly.

Al does not “think” the way humans do.
It reacts to instructions, context, and examples.

Good prompts:

e Reduce confusion



e Savetime

e Produce more useful results

e Require fewer follow-up corrections
Bad prompts:

e Arevague

e Assume Al knows your situation

e Leadto generic or unhelpful responses

The Core Prompt Formula (Beginner Version)

You can write effective prompts using this simple structure:
Context » Task » Constraints > Output

1. Context

Explain the situation.

“l am a beginner learning Al.”
“l'run a small business.”
“l am writing an email to a customer.”

2. Task
What do you want Al to do?

“Explain...”
“Summarize...”
“Rewrite...”
“Generate ideas for...”

3. Constraints
Any limits or preferences?

“Keep it simple.”

“No technical jargon.”
“Under 200 words.”
“Beginner-friendly tone.”



4. Output
How should the result look?

Bullet points
Step-by-step
Short paragraph
Checklist

Example: Weak vs Strong Prompt
Weak Prompt

“Explain Al.”

Strong Prompt

“l am a complete beginner with no technical background.
Explain what Al is using simple language and everyday examples.
Keep it under 150 words and avoid technical terms.”

Prompt Writing Mistakes to Avoid

X Being too short
“Write about Al.”

X Assuming context
Al does not know your role, goals, or audience unless you tell it.

X Trying to get everything in one prompt
It’s okay to refine and follow up.

X Overcorrecting
Don’t rewrite the whole prompt — adjust one thing at a time.

Starter Prompt Templates (Copy & Paste)

1. Learning & Understanding



“l am a beginner learning about [topic].
Explainitin simple terms, using examples.
Avoid technical jargon and keep it concise.”

2. Writing Help

“Rewrite the following text to be clearer and more friendly.

Audience: beginners.

Tone: conversational and encouraging.
Text:

[Paste your text here]”

3. ldea Generation

“Give me 10 beginner-friendly ideas for [topic].
Keep them simple and practical.
No advanced or technical concepts.”

4. Step-by-Step Guidance

“Break this task into simple, step-by-step instructions.
Assume | have no prior experience.
Task: [describe the task]”

5. Clarifying Confusing Output

“That answer was a bit confusing.

Canyou explain it again using simpler language and fewer steps?”

How to Improve a Prompt (Without Starting Over)

If the result isn’t quite right, try one adjustment at a time:

e “Make it shorter”

e “Use examples”



e “Explain it like I’'m new”
¢ “Remove technical language”
e “Rewrite with a friendlier tone”

Al responds very well to gentle refinement.

When to Stop Prompting
You’re done when:
e Theresponse is useful
e You understand it
e Youcanactonit

You do not need the “perfect” answer — just a helpful one.

Final Reminder for Beginners
You are not bad at Al.
If the resultis unclear, it simply means:
¢ Theinstructions need a little more clarity
e Orthe task needs to be broken into smaller steps
Prompt writing is a skill, not a talent.

And like any skill, it improves quickly with practice.

Quick Reference: One-Sentence Prompt Formula

“Explain or create [task] for [who you are], using [tone/style], with [constraints], and format
it as [output type].”



