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This guide is designed to help you confidently share what you’ve learned about Al with
others — whether it’s friends, coworkers, or your team. Inside, you’ll find simple steps,
conversation starters, and teaching ideas that make learning about Al fun and
approachable. You don’t need to be an expert — just curious, open, and ready to explore
together.

@ Teaching Others About Al

Helping Friends, Teams, and Colleagues Learn with Confidence

% Why Teach Al?

Al is transforming how we work, create, and communicate. Sharing what you’ve learned
helps others:

 Feel confident instead of overwhelmed

Q Discover new ways to use Al productively

’ Build a stronger, more innovative community

. ﬁ Develop skills that future-proof their careers

Teaching Al isn’t about being an expert — it’s about being curious together.

Your Role as a Guide



When teaching others about Al, you’re not “lecturing” — you’re leading an exploration.
Think of yourself as:

. @ ﬁ A coach, not a professor
o [=J Atranslator, turning tech terms into plain language

o Q A navigator, helping others discover how Al fits their work and lives

5 Simple Steps to Teaching Al
n Start with Curiosity, Not Complexity
€ Begin with simple questions like:

“What do you think Al can do?”
“Have you used any Al tools yet?”

@ Focus on examples they already know (smartphones, search, Netflix, etc.) before
jumping into advanced tools.

H Demonstrate, Don’t Just Explain

©e Show how Al works — even something small!
o Generate a creative idea in ChatGPT (=
e Ask Geminior Copilot to summarize an email
o Create animage or slogan using Al @

¥> Keep demos short, fun, and interactive — let others see the magic.

El Let Them Try It

@ Give them a simple hands-on activity:

“Ask Al to help you write a friendly email.”
“Use Al to brainstorm ideas for your team.”

M Keep it low-pressure — exploration builds confidence faster than lectures.



n Talk About the “Why” and the “How”

@ Help learners understand both sides of Al:
o Benefits — creativity, speed, productivity
. A Limits — accuracy, bias, privacy concerns

(=) Encourage healthy skepticism and responsible use.

“Al gives suggestions, but we make the decisions.”

ﬂ Encourage Practice and Sharing

Suggest they practice with one Al tool per week.
(=) Create a chat group or lunch session for sharing discoveries.

@ Celebrate small wins:
“That’s a great prompt — share it with the team!”

Consistency turns curiosity into confidence.

Q Pro Tips for Great Al Teachers

"‘%{} Use visuals — people remember what they see

@ Keep tone positive — focus on potential, not fear

<0 Reinforce that Al is a tool, not a replacement

w Tie lessons to real tasks (“Let’s see how this helps with reports or ideas”)

ﬂj‘ Share safe tools and free resources (avoid jargon-heavy apps early on)

i@ Promoting Responsible Al Use
Encourage learners to:
. @ Protect personal and company data

o () Betransparent when using Al



e @ Always review and verify results

o O Use Al ethically — fairness and accuracy matter

Example Lesson Flow (30-45 mins)

Time Activity Description

5min € |cebreaker “What’s the most surprising use of Al you’ve seen?”
10 min Q Demo Quick live example (e.g., Al writing a fun tagline)

15 min % Practice Each learner tries one short Al task

10 min (=) Discussion Reflect on what worked, what didn’t

5min g7 Wrap-up Share key takeaways and resources

@ Helpful Tools for Teaching Al

Purpose Recommended Tool Use It For

Text generation (J ChatGPT, Gemini Brainstorming, writing help
Image creation € DALL-E, Canva Al Visuals and creative demos
Productivity D Copilot, Bing Al Summarizing, task automation

Education ! IORAD, Teach Al Interactive lessons, safe learning

@ Final Thoughts

Teaching Al is about empowering others to explore responsibly.
You don’t need to know everything — just enough to spark curiosity.

“The best Al teachers aren’t experts — they’re encouragers.”

Keep learning, keep sharing, and help build an Al-ready world — one conversation at a

time. .‘%{}



