
Welcome to the AI Skills Accelerator:  

Work Smarter, Stay AI-Proof 

 

 

  COURSE ORIENTATION (No Module Number) 

• Welcome to the AI Skills & Creation Accelerator 

• How This Course Works 

• What You Need Before Starting 

• How to Get the Most Out of This Course 

• About Your Instructor 

• What You Will Learn & Achieve 

• Let’s Begin 

 

  MODULE 1 — Becoming AI-Proof (Positive & Practical Foundations) 

1.1 What “AI-Proof” Really Means 
1.2 The Human Skills AI Can’t Replace 
1.3 The Positive AI Mindset 
1.4 How to Thrive in an AI-Powered World 
1.5 Quick Exercise: Identify Your Personal AI Advantage 

 

  MODULE 2 — Level-102 Prompting: The Skills That Unlock Everything 



2.1 Prompting Mindset vs. Prompting Myths 
2.2 The 4 Core Prompting Frameworks (with examples) 
2.3 Thinking in Steps: Teaching AI to Reason 
2.4 Fixing Bad AI Outputs (Refinement Loops) 
2.5 Prompt Project: Turn a Basic Prompt into a Pro Prompt 

 

  MODULE 3 — Practical Everyday AI: Real Skills for Real Life 

3.1 AI for Smarter Research & Planning 
3.2 AI for Communication (email, writing, summaries) 
3.3 AI for Learning Faster (languages, skills, subjects) 
3.4 AI for Personal Organization & Decision Support 
3.5 Everyday AI Mini-Projects (choose 1–2) 
 • Create a weekly plan 
 • Draft a personal guide/checklist 
 • Build a learning roadmap 
 • Write a helpful piece of content 

 

  MODULE 4 — The AI Creation Lab (Hands-On Projects) 

4.1 Introduction to AI Creativity (Optimistic & Fun) 
4.2 Creating Polished Text Content (posts, stories, scripts) 
4.3 Creating Images With AI (brand-friendly & simple) 
4.4 Creating Short-Form Videos With AI 
4.5 Create Your First Mini Project (choose 1): 
 • A blog post or story 
 • A social media series 
 • A short video 
 • A digital product (checklist, guide, worksheet) 
 • A simple brand kit 

 

  MODULE 5 — AI at Work: Skills That Make You Future-Ready 

5.1 Using AI for Meetings, Recaps & Task Management 
5.2 AI for Problem Solving & Brainstorming 
5.3 Creating Repeatable Workflows Anyone Can Use 



5.4 Developing Your Unique “Human-Plus-AI” Skillset 
5.5 Workplace Projects (choose 1): 
 • Build a communication template 
 • Automate weekly email drafts 
 • Create a research/reporting workflow 
 • Build a personal productivity companion 

 

  MODULE 6 — Build Your Personal AI System (Your Signature Framework) 

6.1 Why You Need a Simple, Repeatable AI System 
6.2 The “Daily 3 / Weekly 3 / Monthly 1” AI Method 
6.3 How to Build Your Personal AI Dashboard 
6.4 Keeping Up Without Getting Overwhelmed 
6.5 Your AI-Proof Action Plan (download) 

 

  MODULE 7 — Course Conclusion & Next Steps 

7.1 Your AI Toolkit Overview (Templates + Downloads + Prompts) 
7.2 Encouragement & Final Thoughts 
7.3 Your Next Steps in Becoming AI-Proof 
7.4 Course Survey & Feedback 
7.5 A Warm Thank You + Invitation to Continue Learning 

 

 


