
Prompting Power-Up: Beginner's Guide to Talking to AI – AIBeginner.net 

Ever tried using an AI tool like ChatGPT and gotten a weird, unhelpful, or just plain wrong 
answer? Chances are, the issue wasn't just the AI – it might have been your prompt! 

Think of a prompt as the instruction you give to an AI. Learning to write clear, simple 
prompts is the secret key to unlocking the power of these amazing tools. This guide will 
show you the basics, no tech skills required! Let's power up your prompting skills! 

 

What's a Prompt & Why Does it Matter? 

(Consider an icon here: Speech Bubble  ၜၝၞ or Question Mark  ፽፾) 

A prompt is simply the text you type into an AI tool to tell it what you want it to do. It could 
be a question, a command, or a request for creative content. 

Why are good prompts important? Because AI tools aren't mind-readers! They rely 
entirely on your instructions. 

 A vague prompt often leads to a vague or generic answer.  ΍ΎΏ 

 A clear, detailed prompt helps the AI understand exactly what you need, leading to 

much better, more useful results.  ႱႲႳႴ 

It's like asking a friend for directions: 

 "How do I get downtown?" is okay, but... 

 "Give me simple driving directions from 123 Main Street to the City Library 
downtown, avoiding highways" ...will get you a much better answer! 

Takeaway: Clear prompts lead to clear results. Spending a few extra seconds on your 
prompt saves time and gets you what you actually need! 

 

Your Prompt Recipe: Key Ingredients for Better Results 

(Consider an icon here: Recipe Card  ൥൦൧൨ or Mixing Bowl  ⊾⊿⋀⋁⋂⋃⋄⋅. Use distinct colors/icons 
for each ingredient below.) 

Think of building a good prompt like following a simple recipe. You don't always need every 
ingredient, but including them usually makes the result much tastier (or, in this case, more 
helpful!). 



Here are the key ingredients to consider: 

  ᇤᇥᇦᇧᇨ Task: What do you want the AI to DO? 

o Be specific! Instead of "write about dogs," try "write a short paragraph," "list 5 
ideas," "summarize this text," "explain this concept like I'm 10," or "draft an 
email." 

o (Action: Clearly state the verb or action you need.) 

  ڛښڙ Context: What background info does the AI need? 

o Give the AI important details. If asking for an email, who is it for? What's the 
purpose? If asking for ideas, what are the constraints or goals? If asking 
about text, provide the text! 

o (Action: Add key details the AI wouldn't know otherwise.) 

  ⟑⟒⟓⟔⟕⟖⟗⟘ Persona (Optional): Who should the AI act like? 

o You can tell the AI to respond in a certain role or style. Examples: "Act like a 
friendly tutor," "Respond like a professional expert," "Write in a funny, casual 
tone," "Explain this from the perspective of a historian." 

o (Action: Define the tone, style, or role for the response.) 

  ២៣៤៥៦ Format (Optional): How should the output look? 

o Do you want a list? Bullet points? A table? A short paragraph? A numbered 
sequence? An email format? Tell the AI how you want the information 
presented. 

o (Action: Specify the desired structure or layout.) 

Pro-Tip: Start simple and add more ingredients (like Persona or Format) if your first result 
isn't quite right! 

 

Quick Prompting Do's and Don'ts 

(Use two distinct columns or color blocks. Use checkmark  ࿨࿩࿪ / thumbs-up  ڒڑڐ icons 

for Do's and cross  ᤶᤷ / thumbs-down  وهن icons for Don'ts.) 

Do  ࿨࿩࿪ Don't  ᤶᤷ 



Be Clear & Specific Be Too Vague or Ambiguous 

Add Relevant Details (Context) Assume the AI Knows Background Info 

Start Simple & Add Complexity if Needed Ask Too Many Unrelated Things in One Prompt 

Experiment! Try Rephrasing Your Prompt Use Unclear Abbreviations or Jargon 

Break Down Big Tasks into Smaller Steps Give Up After One Bad or Weird Result 

Tell it the Format You Want (List, etc.) Forget to Check the AI's Output for Accuracy! 

Export to Sheets 

 

See the Difference: Weak vs. Strong Prompts 

(Consider an icon here: Magnifying Glass  ⡈⡉⡊⡋⡌⡍⡎⡏ or Comparison Scales  ݨݧݦݥݤ) 

Let's see how adding these ingredients transforms a prompt using a common tool like 
ChatGPT or Google Gemini. 

Example 1: Drafting an Email 

 Weak Prompt:  وهن Write an email to my boss. (Problem: Too vague. Who is the 
boss? What about? What tone?) 

 Strong Prompt:  ڒڑڐ Draft a short, professional email to my boss, Sarah Chen. Inform 
her that the quarterly report project is complete and attached for her review. Ask if 
she has any immediate feedback or questions. Sign off politely. (Why it's better: 
Specifies the Task (draft email), Context (to boss Sarah, report complete & 
attached, ask for feedback), and hints at Persona/Format (professional, short, 
polite sign-off).) 

Example 2: Getting Ideas 

 Weak Prompt:  وهن Give me blog post ideas. (Problem: Ideas about what? For 
whom? How many?) 

 Strong Prompt:  ڒڑڐ Act like a helpful content strategist. Generate 5 blog post ideas 
about using simple AI tools (like chatbots or image generators) for everyday tasks. 
The target audience is absolute beginners with no technical skills. Format the ideas 
as a numbered list, with a brief (1-sentence) description for each. (Why it's better: 
Specifies the Persona (content strategist), Task (generate 5 ideas), Context (simple 



AI tools, everyday tasks, absolute beginners, no tech skills), and Format (numbered 
list, brief description).) 

 

You've Got the Power! 

(Consider an icon here: Lightbulb  ࢘ࢗ࢖࢕࢔ or Upward Arrow  ဈဉည) 

You don't need to be a fancy "prompt engineer" to get much better results from AI tools. By 
simply remembering to: 

1. Be Clear about your task. 

2. Provide Context when needed. 

3. (Optionally) Guide the Persona and Format. 

...you can significantly improve how AI understands and responds to you. 

The real key is practice! Don't be afraid to experiment. Try tweaking your prompts using 
these tips with your favorite AI tools. See what works best for you. You'll be a prompting pro 
in no time! 

Happy prompting! 

 

Ready to Learn More? 

(Consider an icon here: Book  ጴጵጶጷጸጹ or Graduation Cap  ᨾᨿᩀᩁᩂ) 

Want to dive deeper into the world of AI or put these prompting skills to the test? Check out 
more resources on AIBeginner.net: 

 Explore our full AI Glossary to understand more key terms. 

 Read guides on Specific AI Tools you can practice prompting with. 

 Learn about Ethical AI Use and why understanding AI matters. 

Visit us at AIBeginner.net for more guides, tutorials, and resources designed for AI 
beginners! 



 


